
 
 
 

Workflow TASK – Visibility 

 
Visibility of All Uncompleted Task across  

 

• Shipments 

• CONSOL’S  

• Orders 
 

Staff Current to DO List 
Shipment Current to DO List 
Staff Members Personal to DO List 
Management Visibility 

 

TASK Visibility       across ALL Shipments in CargoWise One 

 

 
 
 

Grey TASKS are complete and should not show on the Task List. They will show on the Job Task List as Completed  

 
My Normal Gride Colour Setup for Workflow 

 
 
 

Recommended TASK Colour Setting 
 

 

 

 

 

Expected   -   Start of the Day - User TASK List visibility 

 



 
 

• Task GREEN Indicating Expected to be completed Today  

• NO Late (Overdue) Tasks 

 

 

 

Normal Workflow – Shipment Level  

•  Grey TASKS are Complete and will NO Longer Appear on a Login User’s TASK List 

• All Task for a Shipment are visible on the Shipment. 

 

All User TASK (Not yet completed) including Future Tasks  



 
 

 

 

 
 
 
 
 
Indicating this User Carlo P 
 
Has 211 Tasks currently 
Allocated across all Jobs in 
CargoWise One 
 
 

4 Tasks Overdue 

18 Tasks Due Today 

189 Tasks Due in the future 

 

Carlo P has 22 Tasks 
Management should expect 
he will complete today. 
Blue TASKs are due in the future not 
expected to be completed by today. 
Future Tasks can be visible or toggled on 
or off. Depending on tick box in the Task 
List filter  

 

TASKs can also be Filter by Module (Shipment / CONSOL / Orders) 

• Leave this field Blank to see across all Job Module - Types 

 


